John Hylan 
123, Green Street

Cylon 
Daytime Tel:  01- 358754

Evening Tel:  01- 356875

Email: john.hylan@ahfb.com
9th February, 2005
Mr Richard Mangan

Personal Manager

Third Step Ltd.

Belmont

Cylon

Dear Mr Mangan

Re: Sales Executive

Your advertisement, as detailed above, was of particular interest to me because it offers a new challenge in an environment which I find extremely stimulating and enjoyable.  What is more, as you will see from my enclosed CV, my background is particularly relevant to your requirements.

During my four years with Acme Sales Ltd. I have worked as a Sales Manager which involved the managerial responsibility of a team of 8 sales executives.  I have extensive experience in liaising with senior level Directors, both within my workplace and with our clients.

I would appreciate the opportunity to meet with you to discuss my application and look forward to hearing from you soon.

Yours sincerely

John Hylan

